
SWITCH KIT

Welcome to 
First National Bank!
Thank you for allowing us to assist you with your 

financial needs. Our goal is to provide you with  

the products you want and the customer service  

you deserve.

We put this kit together to simplify the process of 

transferring your accounts. Enclosed are authorization 

letters to arrange for the transfer of direct deposit and 

automatic payments, a “switch letter” to send to your 

current bank to close your accounts, and a check list to 

guide you through the transition.

We are here to answer your questions. Please contact 

us at any of our convenient locations listed on the back 

of this kit.

We’re glad that you’re making the switch!

We Make it Easy 
to Switch

Open a First National Bank Checking Account  Discuss 

your account options with one of our experienced banking 

professionals. They can highlight the benefits of our accounts so 

you can choose the one that is best for you. They can also point out 

the benefits of some of our account services like The First 

VISA® Check Card, First Online Banking & BillPay, iStatements, First 

Mobile Banking, and First Phone 24.

Arrange Direct Deposit  This convenient and safe method of 

having your pay check or Social Security payment automatically 

deposited to your account is a great time-saver!

Pay checks may be automatically deposited by your 

employer. Just complete the enclosed Direct Deposit 

Authorization letter with a First National Banking 

representative and we will mail it for you. You should 

allow 2 to 4 weeks for the change in payroll to occur. 

Social Security payments can be automatically depos-

ited to your account each month through arrangements 

with the Social Security Administration. We are happy to 

assist you with this procedure. 

Arrange Automatic Payments  You may have arranged for 

some of your bills to be paid automatically. For example, monthly 

payments to your health club or insurance company can be paid 

on a regular schedule. If you would like to switch these 

automatic payments to your new First National Bank checking 

account, or establish new payments, complete the Automatic 

Payment Authorization letters enclosed in this kit. We will mail 

these for you. 

Full Service Banking  We hope you’ll consider First National 

Bank for all of your banking needs, from savings accounts and 

certificates of deposit, to home mortgages and business financing. 

Just let us know how we can help!

Bangor 
145 Exchange Street 

Bangor, ME 04401 

207.974.5001  fax: 404.8998

Bar Harbor 
102 Main Street 

Bar Harbor, ME 04609 

207.288.3341  fax: 288.2455

Blue Hill 
1 South Street 

Blue Hill, ME 04614 

207.374.3253  fax: 374.5974

Boothbay Harbor 
77 Oak Street 

Boothbay Harbor, ME 04538 

207.633.5149  fax: 633.7121

Calais 
319 North Street 

Calais, ME 04619 

207.454.2141  fax: 454.8294

Camden 
19 Elm Street 

Camden, ME 04843 

207.236.8700  fax: 236.8822

Damariscotta 
223 Main Street 

Damariscotta, ME 04543 

207.563.3195  fax: 563.3356

Eastport 
102 Washington Street 

Eastport, ME 04631 

207.853.6270  fax: 853.6272

Ellsworth 
235 High Street 
Ellsworth, ME 04605 
207.667.5526  fax: 667.1300

Northeast Harbor 
3 Summit Road 
Northeast Harbor, ME 04662 
207.276.3888  fax: 276.0707

Rockland 
132 Park Street 
Rockland, ME 04841 
207.594.5900  fax: 594.6400

Rockland 
63 Union Street 
Rockland, ME 04841 
207.593.1010  fax: 593.1026

Rockport 
114 Commercial Street 
Rockport, ME 04856 
207.236.3131  fax: 236.4277

Southwest Harbor 
350 Main Street 
Seal Cove Road (Drive-Up) 
Southwest Harbor, ME 04679 
207.244.5594  fax: 244.3014

Waldoboro 
1471 Atlantic Highway 
Waldoboro, ME 04572 
207.832.5373  fax: 832.7813

Wiscasset 
39 Gardiner Road 
Wiscasset, ME 04578 
207.882.9515  fax: 882.9517 
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Please note: If you are closing out a passbook savings account, 

please include your passbook with this form.

Date

Name of current financial institution

Address

City State          Zip

To Whom This May Concern:

As of _______________, please close my ________________

account number __________________________. Mail a check 

to First National Bank, payable to me for the balance in the 

account, for deposit into account number 

_________________________. I authorize First National Bank 

to obtain information about my account at your financial 

institution in order to process this transaction.

Printed Name

Signature

Branch Code _____________

Automatic Payment 
Authorization

Customer Name

Address

City State Zip

Home Telephone Work Telephone

Automatic Payment Authorization is hereby given to:

Company Name

Address

City State Zip

To Whom This May Concern:

The individual named above hereby authorizes you to 

automatically withdraw, for the account listed below, 

the amount of $_________________ on a (select one) 

 monthly    bi-weekly    weekly basis.

  011201830

Routing Number Account Number

Customer Signature

Thank you for your assistance in this matter. Please call the First 

National Banking Representative below at 1-800-564-3195 with 

any questions.

Printed Name of First National Banking Representative

Direct Deposit 
Authorization 

Employee Name

Address

City State            Zip

Home Telephone Work Telephone

Employer Name

Address

City State            Zip

To Whom This May Concern:

The employee named above hereby authorizes you to arrange 

for direct deposit of all payroll checks to the First National Bank 

checking account listed below.  

  011201830

Routing Number      Account Number                Effective Date

Customer Signature

Thank you for your assistance in this matter. Please call the First 

National Banking Representative below at 1-800-564-3195 with 

any questions.

Printed Name of First National Banking Representative

The Check List
Five Easy Steps to Switch

 Open your Checking Account at First National Bank  

Discuss your account options with one of our experienced 

banking professionals. They can highlight the benefits of our 

accounts so you can choose the one that is best for you. They 

can also point out the benefits of some of our account services 

like the First VISA® Check Card, First Online Banking & BillPay, 

iStatements, First Mobile Banking, and First Phone 24.

 Arrange Direct Deposit and Automatic Payments  

Complete the authorization letters in this kit. We will mail them 

for you, or if you prefer, you can make the arrangements 

yourself.

 Your Checks Arrive  Approximately one week after you 

open your new account, you will receive your personalized 

checks. At this time you should balance your old checkbook and 

stop using your old account. 

 Verify Your Direct Deposits and Automatic Payments 

Approximately 30 days after opening your new account, check 

your First National Bank statement to verify that your direct 

deposits and automatic payments have been activated.

 Close Your Old Account  Once everything is in order and all 

your checks have cleared, we will forward the enclosed Account 

Closing Form to your old bank, or if you prefer, you can make 

the arrangements yourself.

If you have any questions at any time, please call us—our office 

locations are listed on the back of this kit.

Welcome to First National Bank!

 Account Closing Form


